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Volunteer expenses
Re-imbursing volunteers

The Ramblers recognises that many volunteers do not claim for every expense that they incur and is grateful for this additional generosity. Nevertheless, we wish to encourage a culture in every Area and Group where re-imbursement of expenses is accepted and welcomed. Committee members, in particular Secretaries and Treasurers have a role to play in ensuring that volunteers are able to request re-imbursement for expenses confidently and openly.

For committee members, the most common expenses are likely to include photocopying or printing, postage, travel to meetings and telephone calls.
Mileage and printing rates

The Ramblers does not set fixed mileage rates for volunteers. However, every year, the mileage rate for trustees is established and Areas and Groups are encouraged to use this as a guide in setting their own rates. The current mileage rate for trustees is 28p/mile.

Printing rates are established to re-imburse volunteers who print out information for the Area or Group on their own printers. Areas and Groups can set their own rates as they feel appropriate. As a guide, we currently suggest that 5p/sheet is a reasonable rate.

Claiming expenses

Before you incur expenses on behalf of your Area/Group you should always check that they are in line with their expenses policy and if necessary get agreement from the committee. All volunteers should claim expenses by completing a claim form and returning this to their Area/Group Treasurer. A template claim form is available on the volunteer section of the Ramblers website: www.ramblers.org.uk/volunteer.
Claim forms are important as they require volunteers to justify their expenses and act as a record for a subsequent audit trail. Expenses should be backed up by a receipt where possible.
Volunteers should be encouraged to submit their expense claims at regular intervals to enable the Treasurer to manage the claims and cash-flow.
Expenses for recce-ing walks

Some volunteers may wish to claim expenses for recce-ing walks. We are currently reviewing this area in order to arrive at a consistent approach across our Groups. In the meantime, Group committees may wish to place a cap on the amount that can be claimed in order to control expenditure. This may either be a cap per recce or a total recce-ing budget for the year. Groups who wish to reimburse for recces are encouraged to discuss this further with the Finance Team.

Contact us

If you have any queries about volunteer expenses please contact the Finance Team: areagroupfinance@ramblers.org.uk
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